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Abstract
This document provides guidance to the authors preparing a paper to be included in the proceedings of the SHATIS’11 International Conference on Structural Health Assessment of Timber Structures. Extended abstracts and full papers should comply with the style and format instructions given in this document, which can be used as a template. Abstract should not exceed 150 words.
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1. Introduction
1.1. General information
This document provides guidance for authors preparing an extended abstract or a full paper to the SHATIS’11 Conference, to be held in Lisbon on the 16th and 17th of June 2011. These documents must follow the style and format instructions given in this document, which can be used as a template.
The extended abstracts will be published in a book and the full papers will published digitally.
1.2. Length of the documents
The maximum length of the extended abstract is 2 pages and the full papers should have between 6 to 14 pages. This includes figures, tables, acknowledgements, references, abbreviations list, etc.
1.3. Language

The text must be written in English, including the labels and legends in the figures (though in some particular cases the translation may be provided in the respective caption).
2. Formatting instructions
2.1. Paper size and margins
The paper size is A4 (21.0 cm × 29.7 cm) and the typing area has 2.5 cm margins to all the page borders (top, bottom, left and right). The typing area is, therefore, 16.0 cm wide.
2.2. Fonts, spacings and styles
The paper should be written with the Times New Roman typeface. This includes section titles, text, captions of figures and tables, equations, citations and references list.
2.2.1. Paper title
The paper title font is Times New Roman, with a bold character style and a size of 18 pt. This paragraph is left aligned and with single line spacing and with only the first letter capitalized.
The spacing before the title (to the top of the typing area) is 48 pt.
2.2.2. Authors

The font for the authors’ names (first name and last name) is Times New Roman, with a bold character style and a size of 12 pt. This paragraph is left aligned and with single line spacing.

The spacing between the title and the authors’ names is 48 pt.

The names should be separated by comas, and following each author’s name a superscripted number should flag a footnote where the author’s affiliation and contact information will be placed.

2.2.3. Affiliation and contact information

The authors’ names, affiliation (Department, Institution and country) and e-mail contact must be placed, by this order, in a footnote in the first page.

The font for this footnote is Times New Roman, with a regular character style and a size of 10 pt. This footnote is left aligned and with single line spacing.

2.2.4. Abstract
The abstract font is Times New Roman, with a regular character style and a size of 11 pt. Abstract paragraphs are justified (left and right) and with single line spacing. The abstract text must have a hanging indent of 2.0 cm and be placed after the word “Abstract” (written with a bold character style).
The spacing between the authors’ names and the abstract is 48 pt.

2.2.5. Keywords

The keywords font is Times New Roman, with a regular character style and a size of 11 pt. Keywords paragraph is justified (left and right) and with single line spacing. The keywords should be separated by comas and the text must have a hanging indent of 2.0 cm and be placed after the word “Keywords” (written with a bold character style).
The spacing between the abstract and the keywords is 24 pt. The spacing between the keywords and the title of first level section of the paper is 48 pt.
2.2.6. Section titles
The font of the titles of first level sections is Times New Roman, with a bold character style and a 12 pt size. The title paragraph is left aligned, with all the letters capitalized and with single line spacing. These titles are preceded by Arabic numbers (1., 2., 3., …) followed by 0.75 cm tabulation.

Leave two blank lines (24 pt) before the first level titles and 6 pt after

The font of the titles of second level sections is Times New Roman, with a bold character style and a 11 pt size. The title paragraph is left aligned, with only the first letter capitalized and with single line spacing. These titles are preceded by Arabic numbers (1.1., 1.2., 1.3., …) followed by 1 cm tabulation. Use single line spacing.
Leave one blank line (12 pt) before the second level titles, except when they are placed after a first level title, in which case the spacing is only 6 pt. Leave 4 pt vertical spacing after the second level titles.
The font of the titles of third level sections is Times New Roman, with an italic character style and a size of 11 pt. The title paragraph is left aligned, with only the first letter capitalized and with single line spacing. These titles are preceded by Arabic numbers (1.1.1., 1.1.2., 1.1.3., …) followed by 1.25 cm tabulation. 
Leave one blank line (12 pt) before the third level titles and 3 pt after

2.2.7. Plain text and mathematical expressions
The plain text font is Times New Roman, with a regular character style and a size of 11 pt. Paragraphs are justified (left and right), with no indentation and with single line spacing.

The vertical spacing between paragraphs can be adjusted between 0 pt and 6 pt to arrange the contents on the pages.
The typefaces for symbols, variables, quantities, units, etc. must follow the guidelines given in Section 2.3.

2.3. Equations and mathematical expressions
Equations are to be placed centered in the typing area and numbered. When numbering the equations (Arabic numbers), enclose the number in round brackets and align it to the right margin. Notice the Equation (1) below:
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where E = modulus of elasticity, I = second moment of area, w = deflection of the neutral axis of the beam, q(x) = applied transverse load.
Symbols for quantities, running numbers and symbols for variables in mathematical equations are typed with an italic character style. Symbols for units and SI prefixes, symbols representing mathematical constants that don’t change (eg, π) and symbols representing clearly defined functions are typed with a regular character style. See examples below:

l = 12.5 cm      ;      x2 = ay2 + bz2      ;      
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      ;      log10 x      ;      sin x.

Use the dot as a decimal separator.
2.4. Figures
Figures are centered in the typing area, with one blank line above (12 pt), numbered and captioned below.

The text inside the figures (legends, labels, etc) should be properly sized and legible.
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Figure 1 – This figure caption uses the font Times New Roman, size 10 pt with regular character style. The paragraph has 6 pt spacing before, 12 pt spacing after and single line spacing.
The font in figure captions is Times New Roman with a size of 10 pt; the caption text is centered. The expression “Figure X” is printed with a bold character style, but the rest of the caption is printed with a regular character style. Leave 6 pt spacing to the figure above the caption and 12 pt spacing to the text below the caption. See Figure 1 above.
2.5. Tables
Tables are centered in the typing area, with a numbered caption above. There must be one blank line (12 pt) above the caption and one blank line (12 pt) below the table.

The cell margins are 0.1 cm on all sides (top, bottom, left and right). The font for the text inside the table is Times New Roman size 10 pt. Borders must be used to separate the title row/column from the other table contents, and a bold character style may be used in the table headers, to improve readability.
Table 1 – This table caption uses the font Times New Roman, size 10 pt with regular character style. The paragraph has 0 pt spacing before, 6 pt spacing after and single line spacing.
	
	w
	dy
	Fy
	du
	Fu
	du/dy
	Fu/Fy

	
	[%]
	[mm]
	[kN]
	[mm]
	[kN]
	
	

	X1
	12
	4.3
	8.5
	10.4
	7.0
	2.42
	0.82

	X2
	14
	5.0
	12.7
	12.6
	10.2
	2.52
	0.80

	X3
	11
	4.1
	10.0
	6.0
	8.6
	1.46
	0.86

	Y1
	22
	6.8
	8.2
	10.1
	5.5
	1.49
	0.67

	Y2
	23
	7.0
	12.3
	11.3
	9.0
	1.61
	0.73

	Y3
	19
	7.1
	9.5
	5.6
	7.8
	0.79
	0.82


The font in the table caption is Times New Roman with a size of 10 pt; the caption text is centered. The expression “Table X” is printed with a bold character style, but the rest of the caption is printed with a regular character style. Leave 6 pt spacing between the caption and the table. See Table 1 above.

3. Bibliographic citations and references list
The bibliographic citations are the last section of the paper. The title of this section “References” is formatted as a first level section title, but unnumbered.

To cite sources in the text, the author-date method must be used. List the last names of the authors and then the year, using the following formats: one author (Ross 2002); two authors (Vrouwenvelder and Scholten 2010); three or more authors (Czmoch et al. 1991).

In the “References” section, the references are left aligned, with a regular character style and a size of 10 pt. The paragraphs of the references list have an indent of 1.0 cm, except the first line which has no indent.
The references should be listed alphabetically by the last name of the first author. Standards are alphabetized by their reference number (eg, EN 1995‑1‑1:2004). Anonymous documents are alphabetized by the issuing institution.
Samples of formatted references can be found in the “References” section.
4. Conclusions
These formatting instructions must be followed by the authors. This document can be downloaded in the conference website (http://shatis11.lnec.pt/), to be used as a model for the extended abstracts and the full papers.

Extended abstracts and full papers should be sent to the e-mail address shatispapers@lnec.pt in .pdf format, and also in .doc (WinWord) or .odt (OpenOffice) editable document format.
Acknowledgments
The “Acknowledgments” section is placed before the “References” section. The title of this section “Acknowledgments” is formatted as a first level section title, but unnumbered.

Thank you for your cooperation in abiding by these instructions. We are looking forward to seeing you in Lisbon.
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